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IN TODAY’S WEBINAR…

• Phones will be muted to eliminate 
background noise

• All questions can be typed in the Q&A 
panel to the right, staff is available to 
answer your questions

• As you exit today’s webinar, you’ll be 
prompted to complete a brief survey, 
your response is greatly appreciated



TODAY’S AGENDA

•WebGrants Generated Reports

•WebGrants Tools



WEBGRANTS REPORTS



COLLEGE REPORTS



COLLEGE REPORTS



COLLEGE REPORTS



WHAT REPORTS ARE 
AVAILABLE?



• Accept/Reject

• Award Status Extract

• School Change Upload

• E2 Verification

• Education Level (EL) 

Verification

• Education Level (EL)

Verification Accept/Reject

WHAT REPORTS ARE AVAILABLE?

• Grant Roster

• Monthly Payment 
Activity

• Cal C Supplement 
Recipient

• Student Overlap

• Unclaimed Awards 



ACCEPT/REJECT REPORT



AWARD STATUS EXTRACT



SCHOOL CHANGE UPLOAD



E2 VERIFICATION



EDUCATION LEVEL (EL) 
VERIFICATION



EDUCATION LEVEL (EL) 
VERIFICATION ACCEPT/REJECT



GRANT ROSTER



MONTHLY PAYMENT ACTIVITY 
REPORT



CAL GRANT C SUPPLEMENT 
RECIPIENT



STUDENT OVERLAP



UNCLAIMED AWARDS



WEBGRANTS TOOLS 



LOCATING TOOLS IN WEBGRANTS



THE TOOLS PAGE IN WEBGRANTS



AVAILABLE TOOLS IN 
WEBGRANTS

• Roster Data File Comparison- Provides comparisons 
between a previous roster data file and the current file

• Grant Roster Template- Formats roster data files into a 
Microsoft Excel Spreadsheet

• Reconciliation Template- Formats reconciliation data files 
into a Microsoft Excel spreadsheet

• EL Verification Template- Formats EL Verification data 
files into a Microsoft Excel spreadsheet

• Unclaimed Awards Template- Formats Unclaimed award 
data files into a Microsoft Excel spreadsheet 



TOOLS



BEST PRACTICES

• Save the tools into a folder on 
your computer for easy access

• Save the desired report(s) to 
your computer

• Import the report into the 
appropriate tool 



ROSTER DATA FILE COMPARE



ROSTER DATA FILE COMPARE



ROSTER DATA FILE COMPARE



ROSTER DATA FILE COMPARE



ROSTER DATA FILE COMPARE



ROSTER DATA FILE COMPARE



GRANT ROSTER TEMPLATE



GRANT ROSTER TEMPLATE



GRANT ROSTER TEMPLATE



GRANT ROSTER TEMPLATE



THANK YOU!
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Institutional Support Services
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